
Attachment:
Specifications for Preparation of Master’s Thesis and Doctoral Dissertation at Hebei University of Technology
A thesis/dissertation is the academic achievement of an author/researcher in the form of academic paper that shows the comprehensive abilities and the engagement of the author in scientific research and his/her major findings, therefore, forms the basic evidence of the qualification for the application for a graduate degree.  The thesis or dissertation should have a correct standpoint and be clearly constructed, fully demonstrated and logically argued with reliable data, concise text and rigorous reasoning.

1.Thesis/dissertation organization

A thesis/dissertation usually consists of three parts, namely, the prefatory matter, the main body of text and the conclusion. The final copy submitted to the Graduate School should be organized in the following order: Cover, Title Page, Statements of Originality and Authorization, Abstract, Table of Contents, List of Tables, Figures, Charts and Illustrations, Notes, Body of Text, Bibliography, Appendices, Academic Achievements and Acknowledgments.

2.Thesis formatting

2.1 Cover

The thesis/dissertation covers adopt the unified formulation approved by the Graduate School and are divided into three kinds: for doctoral dissertation, academic master's degree thesis and professional degree thesis respectively. Academic master’s degree theses include theses submitted by full-time academic graduate students, students of equivalent education applying for the degree (later referred to as "master of equivalent education") and college teachers in-service studying for master’s degree (later referred to as the "University Teachers"). Professional degree theses include those submitted by full-time and in-service professional master’s degree candidates (namely, Master of Engineering(ME), Master of Business Administration (MBA) and Executive Master of Business Administration (EMBA). The cover should be filled in the following (for specific example, please refer to Appendix I):

College: the name of the college published by the university.

Discipline and specialty(for academic master's degree thesis only): should be filled out in accordance with the recruitment list of discipline and specialty issued by the admission office and identical to the name in National Standards Contents, referring to The catalog of Degree Awards and Disciplines (1997 edition & 2011 edition).

Degree category and field (for professional degree thesis only): for the candidates of master’s degree of engineering, the degree category is “Master of Engineering” with corresponding field’s name such as“ Integrated circuit engineering”; “Master of Business Administration” is required to fill in for both candidates of business administration and senior management staff master of business administration as degree category, field being “MBA” or “EMBA”; For the master of engineering management, please fill in “Master of Engineering Management” in degree category, field, “empty”. For the master of international business, please fill in “Master of International Business", field, “empty”. For master of arts degree, please fill in "Master of Arts”, field, “Art Design".

Author: candidate’s name. 

Thesis advisor: Name (followed by title) of one major advisor in general cases; one more advisor's (associate advisor) name are allowed for professional degrees (enterprise or professional mentor ).

Thesis title: spine title and author's name are required, referring to Appendix II.

Time: exact month and year of bookbinding. 

Font and point size: font size for “time”: KaiTi_GB2312, small 4; for “spine characters”: FangSong_GB2312 size 4 or any size fitting the thickness of  the book spine; KaiTi_GB2312 size 4 for any other parts.

2.2 Title page  

Title page is the basis for cataloging the thesis /dissertation. Besides the information on cover page, title page should also contains supporting funds, college name, discipline category or type of professional degree, name of specialty or field and advisor’s names and titles as well. The following messages (see Appendix III) should also be added onto the Chinese title page.

Title: Thesis/dissertation title should be based on the most appropriate and concise words or terminologies, logically organized, reflecting the most important and specific contents in the paper, thus avoiding using alphanumeric characters, symbols, formulas, and uncommon acronyms and initials, etc. Thesis title must be correct, and shall not be more than 36 Chinese characters.

The article identifier: See Chinese Library Document Classification or CLC-Chinese Library Classification.

UDC: Annotation should follow Universal Decimal classification.

Number: will be subject to the printed student number on the score reports.

Confidentiality level: subject to the provisions of the state security classification (see GB7156). The categories and time limit of the confidentiality should be indicated on the upper right corner of the cover. Security classification is not required if published.

Academic disciplines, subjects, professional degree categories and domain names: refer to the requirements of the relevant items on the cover.

Student category: “full-time” for Dr., full-time academic type master and full-time professional degree master; “Equivalent” or “University Teachers “for application degree personnel ; “In-service” for people studying for professional master's degree.

The title page in English contains the thesis title, granting institutions, candidate’s degree, specialty, candidate's name, advisor’s name, etc.

Font format requirements: on the title page in Chinese, the title should use SimSunII, CLC,UDC, numbering and confidentiality classification using SimSun V, academic disciplines, subjects, professional degree categories and domain names, length of schooling and unit code using SimSun small 4.  On the title page in English, fonts numbers are all Times New Roman IV except for the thesis title by Times New Roman II. Spacing: 20 pounds. Concrete examples can be seen in Appendix 4.

2.3 Original Declaration and Authorization Statement

The original declaration and authorization statement should adopt unified format and content. Signatures on it must be personally signed by the supervisor himself and the applicant himself.

Font and format requirements: The title of the declaration should use bold SimSun III, leaving each empty line up and down. The text of the declaration uses SimSun small four, with a spacing of 20 pounds, see appendix 5. 

2.4 Abstract

The abstract provides a succinct and descriptive account of the thesis without adding notes and comments. An abstract should be independent and self-contained, that is, the necessary information can be obtained without reading the full text of the paper. The content of the abstract should be related to the purpose, significance, methods, results and the final conclusion of this research work. When writing the abstract, the creative achievements and creative ideas of the thesis should be highlighted.

Both Chinese abstract and English abstract are needed in the thesis/dissertation, the Chinese abstract within 800 words. Figures, tables, chemical structural formula, non-public symbols and terminologies should not appear in the abstract, unless unavoidable.

Keywords are words or terms selected to represent full-text subject information for literature indexing.3 to 8 keywords with a recommended 5 advisable should be selected for each thesis, in a separate line, ranked in the bottom left of the abstract. If possible, try to use standard words provided by "Chinese Thesaurus" and other glossaries.

Font and format requirement: SimHei small 2 for “abstract”,  with double spaces in between, leaving each empty line up and down . The body text of the abstract is 1.25 times spaces with font size SimSun small 4. Abstract in English should be identical in font size and spacing to its Chinese version, with the font of Times New Roman. Concrete examples for Chinese and English abstracts see appendix 6.

2.5 Table of Contents

The Table of Contents consists of the abstract of the thesis/dissertation, to begin with, then the chapters, sections, subsections, references, appendix, academic achievement related to the research attained during the studying for the degree, acknowledgment as well as the serial numbers, names and page numbers. Table of contents should be concise and to the point.

Font and format requirement: SimHei small 2 for “Contents”,  with double spaces in between, leaving each empty line up and down . Table of Contents spacing is 1.25 times, page numbers right-aligned and font by Times New Roman five. SimHei small 4 is used for the font of all chapter directory. For level 1 Title directory, SimSun small 4 is used. For Secondary Title directory, SimSun small 4 is used with a 2 space left indent. A 1-Chinese-character space is required between chapter serial numbers and the words following. Concrete examples for Contents see appendix 7.

2.6 list of charts and appendices 

If there are more charts in the thesis/dissertation, separate lists are allowed  respectively behind the table of contents. List of charts should be marked with serial number, title and page number. List of tables should also have serial number, title and page number.

Font and Format Requirements : see “2.5 Table of Contents”.

2.7 List of Notes 

Notes and illustrations for all the symbols, marks, abbreviations, acronyms, units of measurement, proper names and terms can be placed below the table of contents, if need to be collected. 

Font and Format Requirements : see “2.5 Table of Contents”.

2.8 Body of Text

As the core part of the thesis/dissertation, the body of text accounts for the main pages and may include: survey, experimental and observational methods and results, equipment, raw materials,  calculation methods and programming principles, data, processed charts and tables, points of argument and the conclusion of the research. The content of the text must be realistic, accurate and complete, logical, distinct, concise and readable.

In the last section of the first chapter (Introduction), the main contents of this research should be explained. The last chapter of the text should be the "conclusion" ". In this chapter, the creative results or innovative insights need to be clarified in particular.  The content should be accurate, complete, clear and concise.

Font and Format Requirements: Chapter titles may use SimHei small 2, with each empty line above and below. Level 1 title of each section may use SimHei 3, with a spacing of 12 pounds before and after each paragraph. Level 2 title of each section may use  bold SimSun 4 with a spacing of 6 pounds before and after each paragraph.  Level 3 title may use SimSun small 4, spacing of 6 pounds before and after each paragraph. The font of the body part may use SimSun small 4, with a line spacing by 1.25 times. English types and numbers in the body part of the text should use Times New Roman. For concrete examples see appendix 8. 

2.9 Charts/figures/diagrams

Numbering of charts/figures should consists of “Chart/Figure”, chapter serial number and Arabic numerals beginning with “1”.For example, the 4th chart of chapter 2 may be indicated as: “Chart/Figure 2.4”. 

Charts/figures/diagrams should be centered horizontally. Chart/figure captions should be placed behind its serial number and centered below the chart/figure. There should be a space of one Chinese character in the number and the caption. Charts/figure/diagrams are recommended to place at the front part or end part of a page, with “Figure X.X” foregoing it. 

Font and Format Requirements: The font of  title and the body text should use SimSun 5, with a line spacing by 1.25 times.

2.10 Tables

Table layout: in general, the contents and test items of the table should be laid out horizontally from the left to the right, data in vertical order. The abbreviations and symbols in the table must be consistent with the words in the body text. The unit of each symbol shall be marked as far as possible. The table should be filled with numbers or text, avoid replacing them with "above", "with the left", and other similar words, etc.. The blank space in the table means there is no such an item.

Numbering of tables should includes “Table”, chapter serial number and Arabic numerals beginning with“1”.For example, the 4th table in chapter 2 may be indicated as: “Table 2.4”.

The table should be centered horizontally. The table caption should be placed behind its serial number. The table number and table caption should be centered above the table. There should be a space of one Chinese character between table number and caption. The table is recommended to be placed at the top or bottom part of the page, with “Table X.X” foregoing it. If a table needs to turn to new pages in typesetting, on the following page there should be a repeating table number, followed by "(Continued)”.The continued table shall have repeated header and statement of unit.

Font and Format Requirements: Table captions and the text use SimSun 5, with a line spacing by 1.25 times.

2.11 Formula  

The formula in thesis/dissertation should be written in a new line, and indent, separate from the surrounding text with enough space area. The numbering of the formula should consist of chapter numbers and Arabia numerals starting from 1, and the number is in the brackets, for example, the fourth formula of the second chapter should be expressed as "(2.4)". Formula numbers should be right-justified. If longer formula need to switch to a new line, it should be at the back of the "=", or at the back of "+", "-" and "/"labels as far as possible. The length of each fraction line in the formula should be equal to or slightly greater than that of the longer numerator or denominator. When fractions appear in the text, the height of a row should be reduced as far as possible, such as fractional line is written as "/"; Reagan was changed to negative exponential.

2.12 References/Bibliography 

Reference numbers should be placed sequentially in [] at the upper right corner of the cited text, eg. “The result of the research is close to that of XX experiment[24]  ”.

Bibliography must be ordered consecutively in accordance with the order it appears in the text, using Arabic numerals placed in“[]”.All the references should be mentioned in the main text. 

Items in a reference should be complete. List all the names if there are no more than 3 authors; List only the first 3 authors if more than 3,followed by “etc.” or “et al”. A comma should be added between two names. There should also be a comma before “etc.” or “et al”. The surname should be placed before the given name for both Chinese and foreign names. When cataloging, special attention should be paid to the spelling of different names from different countries. Note that there is an article or a prefix in front of the name of a French, German, Dutch, Portuguese or Brazilian. The name can be abbreviated to the initials (upper case), but do not add“.”.

The format of references is as follows:

1. Continuous publications

[Number] Author. Captions[Document type symbol].Journal name, year of publication, volume serial (Journal serial):The starting page number or the starting and ending page numbers of the citations.

2. Monographs 

[Number] Author. Book title [Document type symbol].Version (The first version needs not to be marked).City of publication: Publisher, year of publication. The starting page number or the starting and ending page numbers of the citations.

3. Anthology

[Number] Author. Captions [Document type symbol].(In): Editor-in-chief. Title of the anthology. City of publication: Publisher, year of publication. The starting page number or the starting and ending page numbers of the  citations.

4. Thesis/Dissertation 

[Number] Author. Title[Document type symbol]. Preservation place: Unit of preservation, Year of granting

5. Patent

[Number] Patent applicant or patent owner. Title. Country, patent number [Document type symbol]. The date of announcement or publicity

6. Technical standard

[Number] Responsible person of drafting. Technical standard code[Document type symbol],standard serial number—year of issuing, title. Place of publication: publisher, year of publish

7.Electronic literature

[Number] Author. Title [Document type symbol /Symbol of document carrier].Place of publish: publisher, year of publish(date of revision)[date of citation]. Path of access or retrieval

The standards of document type symbol are as the following:

Books: M, Conference proceedings: C, The assembler :G, Newspaper: N, Journal: J, Dissertation: D, Report: R, The standard: S, Patent: P, Database: DB, Computer program: CP, Electronic bulletin: EB, Tape (magnetic tape): MT, Disk (disk): DK, Compact disc (CD - ROM): CD, Online network: OL

Font and Format Requirements: References use SimSun 5, with a line spacing by 1.25 times.

2.13 Notes

When the words or phrases in the thesis/dissertation need to be further explained, and there is no specific source of literature, use the notes. There should not be too much notes in a thesis/dissertation. Due to the longer length of the thesis/dissertation, it is recommended to use the article number plus “footnotes” approach. The article number plus “endnotes” approach is not suggested and each page should be numbered anew.

Font and format requirement: SimSun small 5, single-space.

2.14 Appendix

The appendix is a supplementary part of the main body of the thesis/dissertation, which is written only when necessary. The following contents can be used as an appendix to the thesis/dissertation:

1. Materials that incorporated for the completeness of the thesis/dissertation but may possibly impede the clarity and logic of the arrangement. This type of materials may include more detailed information, research methods and more in-depth description of technology and supplementary information that may help understand the main text,etc. 

2. Materials based on reproduction or materials that are not easy to incorporate into the body because of the large length of the material.

3. Some important raw data, mathematical derivations, calculation programs, block diagrams, structure diagrams, notes, statistics, computer printing outputs, repetitive figures and charts, etc.

The appendices of the thesis/dissertation should be ordered as "Appendix A", "Appendix B", "Appendix C" and so on. If there is only one appendix, it should be written as “Appendix A”. The caption of the appendix should be below “Appendix A”. There should be an empty line between the caption and the main body of the appendix.

Font and format requirements: the same with that of the main body of text.

2.15 The related research achievements obtained during the study for the degree

Results of the content and writing format should be in accordance with the following requirements. The following five parts should be ordered in time sequence.  

1. Academic papers

Using the format of the references. If the paper has been or will be included in SCI, EI and ISTP or will be employed by journals or proceedings, etc., relevant information should be indicated separately at the end of the academic paper.

2. Monographs

Using the format of the references. The starting and ending page numbers refer to that of the thesis/dissertation numbered by the the author from the starting and ending pages.  if the thesis/dissertation author is not the editor or associate editor of the paper, it should be indicated at the end of the entry that the author is one of the personnel or editorial board.

3. Patent

Using the format of the references.

4. Identified results of achievements

[Number] names of the first 5 participants, name of the achievement, appraisal unit, appraisal time, appraisal level (that is, international leading level, international advanced level, domestic leading or domestic advanced level).

5. Awards

[Number] names of the first 5 participants, name of the award, time of awarding, granting unit, levels of awards.

Font and format requirements: Identical to the references.

2.16 Acknowledgments 

The acknowledgment mentions persons or groups that contributed to the thesis/dissertation or provided funding， therefore, it should be practical and realistic, avoiding words of exaggeration and philistinism. 

Font and format requirement:  use SimHei small 2, with double spaces between the two Chinese characters, leaving each empty line above and below . The content of the acknowledgment uses FangSong_GB2312 small 4,line space by 1.25 times.

3. Typographic format

3.1 Page layout

The graduate thesis/dissertation should use computer to type, typeset and print, on paper of A4-size (210mm × 297mm),top margins for 34mm,bottom margins for 25mm,left and right margins for 27mm,page header for 25mm,page footer for 22mm. The body of the full text needs to be printed double-sided. If there are altogether less than 30 pages according to the above mentioned typesetting, single-sized printing should be adopted.

3.2 Pagination

Pagination of the following items such as cover, title page, statements of originality and authorization, abstract, table of contents, lists of tables, figures, charts and illustrations, list of notes, main body of text, references appendices, academic Achievements and acknowledgments, etc. should be started from the pages of odd numbers, the same with all the chapters in the body of text and appendices.

Pages from the abstract to the lists of notes should be numbered with upper case Roman numerals (Ⅰ、Ⅱ、Ⅲ、Ⅳ、…).From the first page to the last in the body of the thesis/ dissertation, Arabic numerals should be used. All page numbers should use SimSun 5, placed outside at the bottom of the page.

3.3 Page header setting

Draw a double line under the page header. On each odd page, type: “A Master’s Thesis or Doctoral Dissertation at Hebei University of Technology” above the double line, with font size SimSun 5 and centered. On even pages, type the title of the thesis/dissertation above the double lines with SimSun 5 and centered.

4. Additional statements

This provision is made by referring to  GB7713-2006 Formats of Scientific and technological reports, Thesis and academic paper writings and GB7714-2005 Rules for reference documents cataloging.

Other items that are not included in the present specifications should be concise and pleasing to the eye in design.
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Appendix 5：

Statement of Originality
I solemnly declare: The submitted dissertation is the final results of my research work under the guidance of my supervisor. Except those quoted contents that have been identified, this dissertation does not contain any other works or articles that have been published by others or collectives, and does not include the materials I have used for other degrees. Other individuals or groups who have contributed to the research work involved in this thesis/dissertation have been identified in the text. The legal responsibility of the original statement of this thesis/dissertation is my own commitment.

Signature：                       Date：
Statement on Copyright notice 
I am fully aware of the following provisions at Hebei University of Technology on the collection, preservation and use of degree dissertations: The university has the right to use photocopying, microprinting, scanning, digital or other means to preserve this dissertation. The university has the right to provide full-text or partial text reading service of this dissertation. The university has the right to compile partial or full-text contents of this dissertation into the database for retrieval and exchange. The university has the right to submit a copy or an electronic version of this dissertation to the to the relevant national departments or agencies.

(This statement is applicable to the confidential dissertations when the confidentiality expires.)  
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Chapter One  Introduction

（Font: SimHei small 2，leave a blank line both above and below）
    The main body of text is the core part of the thesis/dissertation and should account for the main length.（Font: SimSun small 4；usual spaceing:1.25 times；English types/words or numbers in the thesis/dissertation should all in Times New Roman.）
Title of level one (SimHei 3, 12 pounds spacing） 
The content of the text must be realistic, accurate and complete, logical, distinct, concise and readable. (Font: SimSun small 4; spacing by 1.25 times;  English types and numbers in the body part of the text should in Times New Roman )

Title of level two（Font: bold SimSun 4; 6 pounds spacing）
1.1.1.1 Title of level three（Font: SimSun small 4;6 pounds spacing）
The chart should be central placed with the chart caption behind the chart number and below the chart. Leave a space of one Chinese character between the chart number and caption. The whole chart should be placed at the top or bottom of the page as much as possible. See the following example:
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Chart 1.1  Chart Caption (Font: SimSun 5, spacing of 1.25 times)

Chapter Two  Title of the chapter

（Font: SimHeismall 2, leave a blank line above and below）

2.1 Title of Level One（SimHei 3,12 pounds spacing）

2.1.1 Title of Level Two（Bold SimSun 4,6 pounds spacing）

2.1.1.1 Title of Level Three（SimSun small 4; 6 pounds spacing）
in general, the contents and test items of the table should be laid out horizontally from the left to the right, data in vertical order. The abbreviations and symbols in the table must be consistent with the words in the body text. The unit of each symbol shall be marked as far as possible. The table should be filled with numbers or text, avoid replacing them with "above", "with the left", and other similar words, etc. The blank space in the table means there is no such an item.（Font: SimSun small 4, spacing by 1.25 times; English types and numbers in the text should be in Times New Roman.）

The table caption should be placed behind its number. The table number and table caption should be centered above the table. There should be a space of one Chinese character between table number and caption. The table is recommended to be placed at the top or bottom part of the page. See Table 2.1：

Table 2.1  Table caption and contents in the table use SimSun 5,spacing by 1.25 times.

	学院
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	毕业生（人）
	更改（人）
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	110
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	+7
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	223
	214
	+9

	Maple 高等专科院校
	197
	120
	+77

	Pine 学院
	134
	121
	+13

	Oak 研究所
	202
	210
	-8
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