          河北工业大学国际教育学院请假条     编号/No.：International Education College’s Note of

Leave of Hebei University of Technology                                   
	姓    名

Name
	
	性 别

Gender   
	
	学  号

Student ID
	
	专业

Major
	 

	联系方式

Tel
	
	家庭联系方式

TEL of Your Families
	

	请假时间：Time of Leave:

	请假事由：Reason:
                                                             申请人： 

                                                            Applicant:
                                                                    年   月   日

                                                                    Y   M    D

	导师/辅导员意见：

Instructor/Counselor’s Opinion:

  

  

签字：

Signature:

              年  月  日
            Y   M    D
	学院领导意见：

College Leader’s Opinion:

  

  

学院领导签字：

College Leader’s Signature:

年  月  日

Y   M    D
	备注：根据学校学籍管理规定，请病假一周内应该有校医院证明，一周以上应当有学校指定医院证明，事假应当提出书面申请。请假一周以内由导师批准；一周以上由学院主管领导批准，不能超过一个月。凡未请假或请假未或批准以及请假预期不归的，按旷课论，并依据《河北工业大学学生违纪处理规定》进行处理。

Remarks: According to the school management regulations, ask for sick leave within a week shall provide proof issued by the school infirmary, but if it is more than a week, students should have the certificate issued by the designated hospital, and students who ask for personal leave should provide the written application. If leave within a week, it should be approved by the instructor; and if leave more than a week, it should be approved by the College Director, and the personal leave can not exceed one month. Students who do not ask for leave or not approved and do not return as expected should be regarded as absenteeism, and should be dealt with in accordance with the Students Disciplinary Offense Rules of Hebei University of Technology.


河北工业大学国际教育学院请假条（存根）编号:

International Education College’s Note of Leave of Hebei University of Technology (Stub)
NO.:

	姓    名

Name
	
	性 别

Gender   
	
	学  号

Student ID
	
	专业

Major
	 

	联系方式

Tel
	
	家庭联系方式

TEL of Your Families
	

	请假时间：Time of Leave:

	请假事由：Reason :
                                                             申请人： 

                                                             Applicant:
                                                                    年   月   日

                                                                    Y   M    D

	导师/辅导员意见：

Instructor/Counselor’s Opinion:

  

  

签字：

Signature:

              年  月  日
            Y   M   D
	学院领导意见：

College Leader’s Opinion:

  

  

  学院领导签字：

College Leader’s Signature:

年  月  日

Y   M   D
	备注：根据学校学籍管理规定，请病假一周内应该有校医院证明，一周以上应当有学校指定医院证明，事假应当提出书面申请。请假一周以内由导师批准；一周以上由学院主管领导批准，不能超过一个月。凡未请假或请假未或批准以及请假预期不归的，按旷课论，并依据《河北工业大学学生违纪处理规定》进行处理。

Note: According to the school management regulations, ask for sick leave within a week shall provide proof issued by the school infirmary, but if it is more than a week students should have the certificate issued by the designated hospital, and students who ask for personal leave should provide the written application. If leave within a week, it should be approved by the instructor; and if leave more than a week, it should be approved by the College Director, and the personal leave can not exceed one month. Students who do not ask for leave or not approved and do not return as expected should be regarded as absenteeism, and should be dealt with in accordance with the Students Disciplinary Offense Rules of Hebei University of Technology.


